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16 November 1953

MEMORANDUM FOR: Acting Personnel Dirsctor

SUBJECT: Manner of Referrals to Office of Inspector General

1. There have been several instances within past months where
representatives of the Office of Personnel have advised employee-
complaintants to proceed directly to the Office of Inspector General
and state their case, Such a procedure is not deemed to be in the
best interests of the employee, the Agency, or this Office,

2. The staff of this Office is extremely limited in numbers, and
there is little alternative but to conduct business on an ®appointment®
basis. Additionally, if an employee has contacted the 0ffice of Per-
sonnel to state a complaint or discuss a personal matter and is then
referred to the Inspector General, I would prefer to receive prior
notification from the Office of Personnel as to the nature of the com-
plaint and the attitude and advice of the Office of Personnel before
having the employee interviewed by a member of this Office.

3+ I would, therefore, appreciate your establishing a procedure
which would encompass the following points:

a, If in the opinion of the interviewing officer of
Personnel, the employee should personally state his case to
the Inspector General!'s Office, the employee be advised to tele-
phone extension 466, and state that he (or she) has been advised
by the Office of Personnel to seek an appointment with the
Inspector General's Office.

b, The interviewing officer of Personnel take immediate
action to prepare and transmit to the Inspector General's
Office a memorandum stating the facts of the matter, the re-
sults of any investigation undertaken by Personnel, and the
point=of-view of the inferviewing officer on the issue at hand,

¢. Attach to the memorandum the official personnel file,
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L. Your implementing action on this proposed procedure at
an early date will be appreciated,

A B. KIRKPATRICK
spector General
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~ ROUTING AND RECORD SHEET

INSTRUCTIONS: Officer désignations should be used in the “TO" column. Under each comment a line should be drawn across sheet
! 11~ and each comment numbered to correspond with the number in the “TO’’ column, Each officer should initial (check mark insufficient)
‘l % 4. before further routing. This Routing and Record Sheet should be returned to Registry.

{-FROM: ‘ No.

' ie Hall
¥AIL ROOM 125 Cur : DATE
Processing & Records Division NOV 18 1953

ROOM DATE OFFICER’S
NO. REC'D FWD'D INITIALS COMMENTS

| 202:; \&Q\\'\QSE% [Q,g’d /V/%;,
X | ¢ 4,0 M«
;Zbc Sm % S 2 qé—j

;f‘:lv (fzﬁf"‘;‘ ?( CEhm et

25X1A%a

219

r &

TN

25X1A9%9a

L
L

T

f‘f& Ean b

10 R
0P /6 e

T —
<

M

At

§,

e
i

O5X1A9a

{

10,

bl e

14,

N TN

g o4 .
z . CIK'RD mﬂm&ﬁﬁ-‘r“ U 5. GOWERNMENT PRINTING OFFICE
RET RS
EC . : L Wiyt
Pl R Pk ST
. v - B 4 ’ . oy L . o S i : . . B

M'NO. 51210
1950

T Rpproved For Release 2007/

W2,

ES

e N
PEEE




